
  

 

 

Chorum Rate Loading 

 
Loading New Rates in Chorum 
 

• Select Revenue Management Module from Main Menu on Left 

• Click “Rate Code Maintenance” from sub-menu 

• First Search, to make sure a rate code is not already created 

• If no rate code Click “+ Add Rate Code” 

 

 
 

• In Pop-Up window there are two options “Plan Rate” or “Dynamic Rate” 
o Creating an LNR use “Plan Rate” use pre-selected “Daily (Day of Week)” 

▪ Never use “Weekly, “Monthly” or “Daily (Day of Stay)” 
o Creating a discount rate use “Dynamic”  
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LNR – Set Rates 

•  Fill In Required Fields 
o Rate Code – Abbreviated name 
o Description – Company or Description of who is getting rate code “Event” 
o Market Segment – Select from Drop Down (Optional but fill out if known) 
o Post To – MUST Select “Room” from drop down 
o Select “Restricted” if only certain employees can book rate code (password access) 
o Select “Confidential” if rates should not be seen by guests 
o Mark if commissionable 

o If tax exempt click  next to “Tax Exemptions” and select appropriate taxes 
o If no minimum length of stay make Min LOS 1 otherwise enter LOS restriction 
o If making multiple rate codes for daily, weekly, monthly enter Max LOS otherwise 

make it 999 
▪ Example If rate is for Daily Make Min 1 and Max 6 

o Occupancy Rules would be if you want to close code at a certain occupancy (NLRA) 
o Click “Save” not “Save & Close” 

 

 
 

• Click “Add/Edit Rates” from top Menu 

• Click “Add Season” and enter dates rates will be valid select “Ok” 
o You can make multiple seasons if rates change 
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• If more than one season, select correct season in drop down box 

• Enter Rates 
o Select Room Types or click “Select All” if rates apply to all room types 
o Select Days of Week or “Select All,” “Weekends” or “Weekdays” 
o Enter Rates for 1/2/3/4 Adults – Same if no increase based on occupancy 
o Click “Auto Fill” 
o Click “Save” 

 

 
• To add a new season, you can create new by clicking “Add Season” or you can 

copy existing, to maintain rates by clicking “Copy Rate Season” (blue circles 
above) 

• When Done, click “Save & Close” 

• Double Check by trying to book new reservation using rate code 

 
 
Dynamic Rates 
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• Select “Dynamic Rate” and use drop down box to select Rate code to discount 

 

 
• Fill in Required Fields, Same as Flat Rates 

• Click “Add/Edit Rates” 

• Select “Adjust Rate” either as decrease or increase 

• Select “Rate Code” from drop down 

• Select if percentage or dollar amount 

• Enter Amount 
o 10% Discount off Nightly Rates in Example Below 

 

, 
 

Options for Company/Guest to Book Rates 

• Direct Link to website with their rates populated (site specific) 

• Promo code to use on website (can be multiple sites if codes identical) 

• GDS Rate Loading 


